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Front Cover: Write on the cover as well as the book spine both the Chinese and English
titles, the type of thesis, the name of the department, the names of the student and the
advisor, and the date of the proposal (Refer to Sample 1). If you replace the thesis with a "
technical reports " or “written reports” or “Professional Practice Report ", please add the
words (Refer Sample 2 to Sample 7 ) It is suggested that the font of Chinese characters
should be #+5 %8 of 24pt and align to the center and that English letters should be Times
New Roman of 12pt, with the line space at least 18pt.
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Power of Attorney of the thesis: Soft copy should be filled with “Chung Yuan Christian

University Authorized Agreement for Thesis/Dissertation.” Each copy of the thesis
should include the attorney that shows the author’s autograph so that the Thesis can be
publicized or applied by others for academic studies or reference.
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If the hard copy needs to apply for a delayed disclosure, please apply “Application for
Embargo of Thesis/Dissertation”. Make sure to attach the application form with extra
original relevant supporting documents to the thesis, and send it to the Curriculum and
Registration Division together. This application is not required, if the Thesis/Dissertation
is released immediately. (Route: CYCU- Chang Ching Yu Memorial Library — Thesis
Upload — Download)
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Degree Approval Form: i-touch (Log into) — Advanced Study — Study abroad — Degree
Exam Application. Fill out the Degree Approval Form, and then print it out. Finally, request
the committee members to sign their names on the form. The title of the thesis is mainly
based on the Degree Approval, and the English and Chinese titles on the cover should be
consistent with the Degree Approval. If there is a need for revision, log into the Degree

Examination System to revise it and print out a new form before the Committee Members
sign their names. In case the committee members have already signed, please attach the
“CYCU Application Form for Thesis Rename” with the signature of the advisor. (Route:
CYCU — Administrative Unit — Academic Affairs Office — Curriculum and Registration
Division — Documents Download — Other) Only then can you make edits, and submit the
corrected version along with the original.

The original Degree Approval form should be submitted to the Curriculum and Registration
Division, while copies of the form should be bound within the Thesis/Dissertation.
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Abstract: State clearly the purpose of the study, the reference used, the study methods, the
study process, and the results. The length of the abstract should not be more than one page.
The Chinese and English abstracts should be printed on separate pages.
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Preface and Acknowledgement: Both should be written on separate pages.

Acknowledgment is optional.
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Table of Content: All the content should be clearly presented in the correct order, including

the Chinese and English abstracts, tables of content and figures, chapters and sections,
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references, and appendixes.
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Arrangement: Put everything exactly in order stated in the table of content.
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Page Numbering: No page numbering is needed on the cover. Number the abstracts, preface
or acknowledgment, tables of content, and figures with Roman numerals I, II, III, 1V, etc.
Number the body of the thesis, reference, and appendix with Arabic numerals 1, 2, 3, 4, etc.
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Paper: Except for the front and the back covers, white printing paper of A4 size weighing 70
pounds is required, as shown in the sample.
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Font and Format: The author is free to choose the character size and spacing. Punctuation

1s required, and the Thesis should be typed by the computer and printed out. Keep the papers
clean without any crossing out or other ways of correcting them. The thesis should be
written in Chinese from left to right. If the thesis is written in English, a version of the
abstract written in Chinese must be included.
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Page Setup: Set the margin to the left to 3 cm and 2 cm those to the others.
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Reference: Reference should include the full name of the author, the title and its volume,
page numbers referred, publishing date, and company.
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Binding: Each Thesis should be bound, with the hardcover version's front and back cover
colors decided by the college, while the paperback version follows additional regulations
by the department. For the sake of environmental protection, the Thesis should be printed
double-sided to save paper.
Paperback editions are subject to separate regulations by the department to which they
belong.
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