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IV. Pre-registration for Course Schedule (1/8) 

A. Open timeBefore the First Stage Registration, using the "Track" can be allowed the pre-registration for 

course schedule by Students. 

B. Frequently used pinning settings by selfAfter selecting the required display fields and clicking "Pinning 

settings by self ", the system will be automatically saved as the searching state you have used. 

̡After re-logging in, the system will maintain the latest settings. If you would like to change the displayed column, please reselect the 

column and then click "Pinning settings by self ".̢  

 

 

 

 

 

 

 

 

 

https://context.reverso.net/%E7%BF%BB%E8%AF%91/%E8%8B%B1%E8%AF%AD-%E4%B8%AD%E6%96%87/reselect
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IV. Pre-registration for Course Schedule (2/8) 

C. Course Inquiry 

(1) In the Course Inquiry, "Filter criteria" can enter 

 multiple conditions to search for the required courses. 
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IV. Pre-registration for Course Schedule (3/8) 

Example 1. Enter "Department" to query 

(1) Click "Department" and "Save". 

(2) Click "All" to select all courses providing units. 

(3) Click "Delete All" to cancel all courses providing 

unit chosen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Example 2. Enter "Class Time" to query 

(1) Click "Class Time" and to save. 

(2) Click "Delete All", all selected class time can be 

canceled. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



18 

IV. Pre-registration for Course Schedule (4/8) 

 

Example 3. Enter "Rest" to queryChoosingǺʾǻǯǺʿǻǯǺ=ǻand the rest number.  

As shown below,Ǻ>0ǻmeansYou can check courses that are remaining number. 

 

 

 

 

 

Example 4. To query "Inter-department"Click "Yes" to check in see if open for students from other departments 

to choose. 

 

 

Example 5. To query "Inter-degree" Click "Yes" to check in see if open for students from other degrees including 

"Bachelor", "Master/PhD", "Masterôs in-service" to choose. 

 

 

Example 6. To query "Minor/Double major/Interdisciplinary Course Program/Employment Program " Click "Yes" 

to check in see if open for students who have the status of Minor, Double major, Interdisciplinary 

course program, and Employment program. 
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IV. Pre-registration for Course Schedule (5/8) 

 

(2) After clicking the course inquiry criteria, choose the "Ok" button at the bottom 

of the page. It will back to the main screen of the course selection system and 

then list the courses you inquired. 

̡Click "Delete All" to cancel the selected filter conditions̢ 

(3) Quick query of courses in your departmentClick "Class you belong to", "Year you belong to", "Department you 

belong to" to check in the courses of your department directly. 

 

 

 

 

D. The function of trackClick "Track" and the course will be added to the "Tracking List". 

̡Clicking the "    " button, the information of the course list can be updated immediately such as Rest, Registration No. and so on. ̢
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IV. Pre-registration for Course Schedule (6/8) 

E. Check the result of Pre-registration course. 

(1) The [Timetable] visible after you click on [Personal Information]. 

 

 

(2) Click on "Related Instructions" to explain the status of the course represented by the symbol or color. 

ǾBlue: Courses already tracked. Ǻ ǻmeansAuto-add Course.ǿ 
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IV. Pre-registration for Course Schedule (7/8) 

(3) Click "Excel" to download Timetable. 

 

 



22 

IV. Pre-registration for Course Schedule (8/8) 

F. Cancel tracking the courseEnter "Tracking List" and select "   " or "Remove" to cancel tracking the course. 

[Left List]  

(1) Click "Tracking List" to display the detailed information of the course in "Tracking List". After clicking 

the upper left button "   ", the information of the course list can be updated immediately such as Rest, 

Registration No. and so on. 

(2) Add the information about Course Credits.  

 

 



23 

V. The First Stage Registration (1/12) 

A. The rules for registration and filtering 

(1) According toǺCourse Selection Guideline & Scheduleǻ, students are allowed to register courses during the 

designated period 

(2) The order of registration has nothing to do with the filtering of courses. 

(3) Courses registered for this stage do not mean that you have been selected, which shall be processed by students 

during  

(4) For students will same filtering order, the high answer rate according to teaching evaluation will be enrolled ýrst. 

The class answer rate will not be considered. In the same screening order, those with the same answer rate in the 

teaching evaluation will be filtered according to the random number rule. 

(5) After the first stage of registration, the system will automatically clear all courses in the "Registration List". 

(6) Important Notes during the result of filtering course: 

1. According toǺCourse Selection Guideline & Scheduleǻ, students shall drop the courses that clash with other 

courses or exceed the maximum credit by self. 

2. The system will delete any courses with unqualified credits and have conþicts in course schedule (except Auto-add 

Courses) 
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V. The First Stage Registration (2/12) 

B. Couse Register 

(1) The registration for "Course Inquiry" 

1. To Click the "Filter criteria" can search for courses to register according to your requirements. 

 

 

 

 

 

2. Check "Registration No. (including auto-add)", "Course Quota.", "Rest.", "Number of students 

registered at this stage", "Number of student registered last year" to display the detailed information of 

the course.  

3. Click "Register", courses will be listed into "Registration List". 

 

    

 

 

 

Click here to display the 

increment/decrement of the 

rest quota 
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V. The First Stage Registration (3/12) 

(2) The registration of Tracking List 

1. Courses which will be registered can be placed in the "Tracking List" in advance. 

 

 

 

 

2. Click "Register" in the "Tracking List", courses will be listed into "Registration List". 

[Left List] Click "Tracking List" to display the detailed information of the course in "Tracking List". 
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V. The First Stage Registration (4/12) 

C. Check "Registration List" 

(1) Click "    "or "Remove" to cancel registering the course. 

[Left List] Click "Registration List" to display the detailed information of the course in "Registration List". 
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V. The First Stage Registration (5/12) 

(2) Set the order of course volunteers 

1. Click "Volunteer order setting". ("i Upper limit of Priority" indicates the maximum number of courses 

that can be registered for each course category.) 

 

 

 

 

2. Select "Volunteer order setting" from drop-down list and choose the category of courses you want to 

prioritize. 

3. Use the drag and drop method to adjust "Volunteer order": After dragging, click "Save" to complete the 

setting of volunteer order. 
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V. The First Stage Registration (6/12) 

D. Check the "Timetable" which courses have been registered 

(1) Click on "Related Instructions" to explain the status of the course represented by the symbol or color. 

ǾRed Mark: Courses already registeredǿ 

 

 





https://acadm.cycu.edu.tw/wp-content/uploads/%E9%81%B8%E8%AA%B2%E5%A0%B1%E5%A0%B1111-1%E8%8B%B1%E6%96%87%E5%AE%9A%E7%A8%BF%E7%89%88.pdf





















































































