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Rules for entering and leaving the examination room 

Article 1 
Candidates should enter the examination room at the prescribed time. They are not allowed to 
enter before the examination time. If they are late for more than 20 minutes, they will not be 
allowed to enter. If they have entered the examination room, they are not allowed to leave 
within 40 minutes. Otherwise, they will not be counted for the course. In serious cases, the 
candidates will be disqualified from the examination. 
 
Article 2 
Candidates should take their seats according to their assigned seat numbers. Before starting to 
answer questions, they should check that the seat numbers on their answer sheet (card), 
examination table, and admission certificate are exactly the same. If there is a difference, they 
should raise their hands and ask the invigilator to tell them. deal with. 
If you find out you have sat in the wrong seat in the same examination room after taking the 
test, you will be punished as follows: 
1. If the violation is discovered by the examinee himself or herself or by another examinee, 
two marks will be deducted from the examinee’s score for the subject. 
2. If discovered by the invigilator, five points will be deducted from the student’s score for the 
subject. 
3. If an examinee is found to have swapped seats by the invigilator, his/her entire score for 
that subject will be deducted. 
If you discover that you have mistakenly entered the examination room after you have 
completed the test, you will be dealt with in the following ways: 
1. If a person is found within 20 minutes after the start of the test, he/she shall be 
accompanied by the test staff to the designated test site to take the test and shall be punished 
in accordance with the provisions of the preceding paragraph. 
2. If the violation is discovered after 20 minutes of the test starting, all scores for that subject 
will be deducted. 



Anyone who discovers that he has used the wrong answer sheet (card) after answering the test 
will be punished in the following ways: 
1. If the violation is discovered by the examinee himself or herself or by another examinee, 
two marks will be deducted from the examinee’s score for the subject. 
2. If discovered by the invigilator or examination staff, five points will be deducted from the 
candidate’s score for the subject; additional points may be deducted or the entire score for the 
subject may be deducted depending on the severity of the case. 
 
Admission certificate and identity document  
Article 3 
Candidates should bring their admission certificate and ID (with photo and ID number) into 
the examination room and place them on the examination table for inspection. If you do not 
bring your admission certificate, you will be allowed to take the exam after the invigilator 
verifies that you are the candidate. If you do not bring your ID, you must take a photo of it 
before the bell for the last exam of the day rings. Submit your ID to the Examination Center 
for verification. If you fail to complete the verification as required, your scores for the 
sections of the exam for which you have not completed the verification will not be counted. 
 
Article 4 
The admission certificate must be kept clean and no other words or symbols should be written 
on it. Violators will be disqualified from the exam. 
 
Stationery supplies 
Article 5 
If a candidate violates any of the following circumstances, the score of the subject will be 
deducted according to regulations. If the violation is serious, no score will be given for the 
subject: 
1. The use of calculators is limited to basic functions such as arithmetic, trigonometric 
functions, and logarithms. Programmable functions are not allowed. Violators will be 
deducted five points from the grade of the course. 
2. Unless otherwise specified in the drawings, the answer sheets of each subject must be 
written in black or blue pen. Violators will have two points deducted from the score of that 
subject. 
3. If the answer sheet is not marked with a black 2B soft-core pencil, resulting in the machine 
being unable to recognize the answers, the candidate shall bear the consequences. 
4. You are not allowed to bring books, notebooks, papers, calculators (if there are other 
regulations for the examination subject, follow the regulations), electronic products (such as 
watches with calculators, PDAs, mobile phones, electronic dictionaries, translation machines, 
tablet computers, Smart watches, smart bracelets, wearable devices, etc.) with 



communication, memory, Bluetooth transmission, photo taking, video recording, voice 
control, Internet access, SMS and other functions or other items that may affect the peace of 
the examination room and the fairness of the examination (placed in drawers) Violators will 
have five points deducted from the subject's grade. Electronic devices brought into the exam 
room (including designated storage areas) must be turned off and alarms must be canceled. If 
any electronic devices make sounds or vibrate during the exam, two points will be deducted 
from the score for that subject. 
5. Personal medical equipment such as hearing aids must be reported and inspected before 
use. Violators will have three points deducted from the course score. 
 

Answering Guidelines 

Article 6 
Except for unclear printing, candidates can raise their hands to ask questions within 40 
minutes after the question is issued. If the answer sheet (card) is accidentally dropped, 
candidates should raise their hands to notify the examiner before picking it up. Candidates are 
not allowed to request additional answer sheets (cards) for each subject. 
 
Article 7 

The answers for each subject must be written (marked) on the designated answer sheet (card). 
When answering multiple-choice questions, the option symbols must be the same as those in 
the test questions. Names or any symbols or words unrelated to the answers may not be 
written on the answer sheet (card) or the practical work. It is also not allowed to be opened or 
damaged without permission. The seat number on the corners may not be torn off by oneself. 
Those who violate the above regulations will be deducted two points from the score of the 
subject, and the deduction may be increased or the entire score of the subject may be deducted 
depending on the circumstances. 

Examination room order 

Article 8 
Candidates should follow the instructions of the invigilator, cooperate in checking the 
admission ticket, identity document and candidate list, and sign in block letters on the 
examination room record sheet during each examination. Candidates may not refuse, nor may 
they use this as an excuse to request extra points or extend the examination period. Otherwise, 
the case will be reported to the Admissions Committee of our school for discussion and 
handling according to the circumstances. 
 
Article 9 



Candidates are not allowed to look around, talk to each other, attempt to peek, copy other 
people's answers, facilitate others to peek at their answers, or disrupt the order of the 
examination room and affect others' answers. If they do not listen after being advised, no 
points will be awarded for that subject. 
 
Article 10 
Candidates are not allowed to plagiarize, pass on, bring in, exchange, replace, threaten other 
candidates to cheat together, or engage in other cheating activities. Violators will be restricted 
from leaving the examination room within 40 minutes of entering. After 40 minutes, they will 
be ordered to leave the examination room and their qualification for the examination will be 
revoked. For serious cases, we will write to the original school or service agency to impose 
disciplinary action. 
 
Article 11 
If a candidate needs to leave his seat temporarily due to illness or other reasons (such as going 
to the toilet), he/she must obtain the consent of the invigilator and be accompanied by the 
examiner. After treatment or processing, the candidate may continue the examination if the 
examination has not yet ended, but may not request an extension of the examination time or a 
make-up examination. 
 
Rules for Submitting Answer Sheets 
Article 12 
When the bell rings, candidates should stop answering questions and wait for the invigilator 
to collect the papers. If they continue to answer questions, five points will be deducted from 
their scores for that subject. You are not allowed to hand in your paper within the last five 
minutes. You should sit quietly in your seat and wait for the invigilator to collect the papers 
before leaving the examination room. After handing in the paper and leaving the examination 
room, you are not allowed to linger near the examination room or make loud noises, read out 
the answers or instruct the candidates in other ways to answer the questions. If you refuse to 
listen after being persuaded, no points will be given for that subject. 
 
Article 13 
The test questions must be returned together with the answer sheet (card), and the answer 
sheet (card) must not be taken out of the examination room. Violators will be disqualified 
from the examination. 
 
Other Rules 



Article 14 
Candidates should abide by the school rules and regulations. Smoking is not allowed on 
campus. Those who ignore the warning will be disqualified from the exam. 
 
Article 15 
Candidates may bring their personal belongings into the examination room and place them in 
designated locations. 
 
Article 16 
If a candidate commits any other fraudulent acts not listed in these rules, or any acts that 
affect the order or fairness of the examination or have improper intentions, the invigilator or 
examination staff will register the case and report it to the school's Admissions Committee, 
which will impose appropriate sanctions based on the severity of the offense. 
 
Article 17 
If the examination period has to be postponed due to force majeure such as typhoons or 
earthquakes, in addition to announcing it at the school and broadcasting it on television and 
radio stations, individual candidates will not be notified. 
 
Article 18 
If the answer sheet (card) of the candidate is lost or damaged before the score is recorded after 
the exam, so that the score cannot be calculated, the candidate can retake the exam. After 
receiving the retake notice, the candidate must appear at the retake site at the specified time. If 
the candidate refuses, the score of the subject will not be calculated. 
 
Article 19 
These rules shall be approved by the Admissions Committee and reported to the President for 
promulgation and implementation, and the same shall apply to amendments. 


	Rules for entering and leaving the examination room
	Answering Guidelines
	The answers for each subject must be written (marked) on the designated answer sheet (card). When answering multiple-choice questions, the option symbols must be the same as those in the test questions. Names or any symbols or words unrelated to the a...
	Examination room order

